
Use of the passive voice 
 
 

A text has cohesion if it is clear how the meanings of its parts 
fit together. A cohesive text will make sense and is easy for 
the reader to follow. 
 
 To help their writing flow, your child will be taught to use 
cohesive devices. Cohesive devices are words used to show 
how the different parts of a text fit together. In other words, 
they create cohesion.  
 
Some examples of cohesive devices are: 

 
 

This help sheet explains what grammar and 
punctuation children in Year 6 need to know by 

the end of the year. 

Use of a colon to mark the boundary between 
independent clauses 

 
 
 

Grammar and 
 Punctuation  

Year 6  

Use of a colon and semi-colon in a list 
When colons are used to introduce an item or 
series of items, the first word written after the 
colon does not need to be capitalised. 
 
 
 
 
 
But what if the list included explanations or extra detail 

about the items? Where the list items themselves already 
use commas, things can get complicated. That's where 

the semicolon can be useful. 
 

You will need to bring the following: a sleeping bag, a pillow, 
pyjamas, water bottle, waterproof jacket, a sweatshirt and 

walking boots.

Ellipsis... 
In informal writing, an ellipse can be used 
to show a trailing off of thought.  
 
For example:  
 
If only she had...Oh, it doesn’t matter now.

It can also indicate hesitation or suspense.  
 
For example:  

I wasn’t really...well, what I mean...see. the 
thing is… I didn’t mean it.

 
An ellipsis can also indicate missing 
information from quotes. 
 
 

A sentence is written in active voice when the subject of the sentence is 
performing the action. 
 
A sentence is written in passive voice when the subject of 
 the sentence has something done to it by someone or  
something. 
 

The dog was chasing the cat.

The cat was being chased by the dog.  
 

Active voice: The dog was chasing the cat. 
In this sentence, 'the dog' is the subject, 'was chasing'  

is the verb and 'the cat' is the object. 
 

Passive voice: The cat was being chased by the dog. 
In this sentence 'the cat' has become the subject which is having 

something done to it by the dog. 
 

You will need to bring the following: sleeping bag, pillow and 
pyjamas for the overnight stay; water bottle, waterproof 

jacket, sweatshirt, and walking boots for the afternoon trek; 
and a swimming kit for the river activities.

Using modal verbs or adverbs to indicate 
degrees of possibility 
 
Modal verbs raise the ideas of the necessity or 
likelihood of an action happening. Modal verbs are:  
 
  might

will

could

should
may
would ought to

can must

A colon can also be used to separate clauses within a 
sentence. The clause after the colon is used to: 
 

● conclude the clause before it 
● explain the clause before it and enhance its 

meaning. 

A dolphin is not fish: it is a warm-blooded mammal.

I have several plans for my immediate future: First, 
I’m going to win the lottery. Second, I’m going to buy 

a unicorn. Third, I will buy a chocolate factory.

Linking ideas across paragraphs with 
a wide range of cohesive devices 
 
 

Determiners
Pronouns

Conjunctions

Adverbials
Adverbs
Ellipsis



Using formal and  
Informal language as  
appropriate 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Using expanded noun phrases to convey complicated information concisely 

Layout devices

In writing, you will need to use a 
different range of layout devices. 
These include:

● Headings
● Sub-headings
● columns, bullets
● tables 

These devices are used to structure 
text and make it easy to understand. 

This is particularly important for 
non-fiction writing.

 

How hyphens can be used to avoid ambiguity  
 
Hyphens are punctuation marks that are used to 
join words together. 
 
They look like this '-'. 
 
Using a hyphen changes the meaning  
of a sentence completely.  
 

The bamboo eating pandas.

The bamboo-eating pandas.

Can you see the difference? By using the hyphen 
you have  changed to meaning.  

 

A noun phrase is a group of words what function as a noun in a sentence. They help identify 
the noun. When adjectives are added to a noun phrase, we call it an expanded noun phrase.  

Take a look at the examples below: 

The bear read a newspaper. 

The bear is a simple noun phrase. 

The intelligent, curious bear read a newspaper. 

By adding adjectives in front of the noun, it becomes an expanded noun 
phrase.

Informal language includes:  
 

Contractions 
 (for example, ‘can’t’),  

colloquial language  
(‘mates’),  

 abbreviations  
(‘TV’ instead of ‘television’), 

 double negatives  
(‘he hasn’t got none’) 

dialect-specific subject-verb  
agreement  

(‘we was’ instead of ‘we were’).  
 

Formal writing tends to
avoid these.

 
 

Dashes 
A dash can be used in the place of either colons or 
semi-colons: 

‘I’ll be there on time tomorrow – that’s a promise.’
‘All the practice was worth it – Tom got full marks.’

Use of a semi-colon to mark the boundary between 
independent clauses 

 

It was a warm morning and the sun was shining. 

It was a warn morning; the sun was shining. 

Semi-colons are mainly used within a sentence to separate 
clauses.The clauses must be on the same theme and not be joined 
together with a conjunction; the semi-colon takes the place of the 

conjunction within the sentence.

Word Endings - able, 
ible, ably, ibly. 

Endings which sound 
like /ʃəs/
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Word Endings

Words with ough
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Words with the /i:/ 
sound

Words with ‘silent’ 
letters
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/tʃə/ 
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