
Grammar and Punctuation 
Helpsheets



This help sheet explains what grammar and 
punctuation children in Year 1 need to know 

by the end of the year. 

Grammar and 
 Punctuation  

Year 1  

Joining words and clauses using 'and' 

Adjectives  
 
 

Capital letters for names 
and 'I'  

 
 
 

Full Stops 

Different types of sentence end with different 
punctuation marks to show their meaning.  
 
A full stop comes at the end of a sentence. It 
shows that a sentence is complete and finished. 
 
  I went to school today.

‘And’ is a common conjunction used to join clauses in a 
sentence together to make multi-clause sentences. For 
example:  
  We visited the zoo and saw a giraffe.

 
 

A capital letter for proper 
nouns such as the names of 

particular people, places and 
things. 

 
 
 
 
 

You also need to use a capital 
for the personal  pronoun ‘I’.  

 

‘Harry’

Scotland

 

An adjective is a word that describes a noun  
(the name of a thing or a place). 
 
 

 
 

A sentence is a group of words that are 
connected to each other grammatically, but 

are not connected grammatically to any 
words outside that sentence. 

 
 
 

Sentences are built from clauses.  
 

A sentence might be only one clause long – a 
single-clause sentence.  

 
 

Or, we can join clauses together to make 
multi-clause sentences 

 
  
 
 

In writing, all sentences start with a capital 
letter and end with a full stop, question 

mark, or exclamation mark. 
 

 
 

‘The giraffe is tall.’

‘The girl sat down.’

The girl sat down and started to eat 
her sandwich.’

Sentences

We went to the park and 
walked the dog. 

Question Marks 
 

A question mark comes at 
the end of a sentence 

which is asking a question. 
 

How are you? 

What is your favourite 
colour?

Suffix and Prefix 
Suffixes are morphemes (groups of letters that mean something on their 
own) that are added at the end of a root word to change the meaning. 
 
Some suffixes change the tense of a word.  
 
 
 
Prefixes are a group of letters that change the meaning of a  
word when they are added to the start. Most prefixes mean a  
similar thing when they're added to different words. 
 
 
 
 
 

Walk → Walked Play → Played

 
Happy → Unhappy Fair → Unfair

 

The giraffe went for a walk. 

The orange giraffe went for a walk. 



 
 

 
 
 

Singular and Plural 

Root Words 
 

 
 

Exclamation Mark 

An exclamation is 
something you say or 
shout that shows you 

are very happy, angry, 
or surprised. In 

writing you use an 
exclamation mark 

after an exclamation. 

‘Oh dear!’

‘What great cheese!’

A noun names an object, person or place. 
 
When a noun is singular, it means there is one of them. When 
a noun is plural it means there is more than one. 
 
Most words add an ‘s’ end to show there's more than one e.g. 
house becomes houses. Some words however follow different 
rules e.g. mouse becomes mice. We call these types of words, 
plurals. 

Nouns 

Nouns are often called ‘naming words’. At their simplest level, nouns are the 
words used to name people, places and things. 
 
For example,  
 
  ‘France’, ‘teacher’, ‘apple’, ‘mouse’ and ‘school’. 
 

Verbs 

A verb is a word used to describe an 
action, state or occurrence. 

 
Verbs can be used to describe an action, 

that’s doing something.  
 
 For example, like the 

word ‘dancing’ in this 
sentence: 

 
 The girl was dancing 

in the playground. 

A root word is a basic word with no prefix or suffix 
added to it (a prefix is a string of letters that go at 
the start of a word; a suffix is a string of letters that 
go at the end of a word).  
 
By adding prefixes and suffixes to a root word we 
can change its meaning. 

behave → misbehave → behaved → behaviour 

happy → unhappy → happier → happily  
 
 



This help sheet explains what grammar and 
punctuation children in Year 2 need to know 

by the end of the year. 

Grammar and 
 Punctuation  

Year 2  

Coordinating Conjunctions 
Conjunctions are joining words that link together  
parts of a sentence. The three main coordinating 

conjunctions are ‘and’, ‘but’ and ‘or’. 
 

They can be used to join together two clauses in a 
sentence. However, the clauses need to make sense on 

their own. For example: 

I went scuba diving. I saw lots of fish. 

I went scuba diving and I saw lots of fish. 

 
 

Adverbs 

Suffixes 
 
 
 

Compound sentences 
 
 

Statement, Question,  Exclamation and Command 

A statement is the most common type of sentence.  
 
Commands are a type of sentence in which someone is being told 
to do something.  
 
A question is a type of sentence that we ask or write to gain 
further information from a person or people responding.  
 
An exclamation is forceful statement which expresses high levels 
of emotion or excitement. 
 

An adverb is a word that describes or gives more detail about a verb, 
such as ‘happily’ or ‘slowly’. Here, the suffix –ly is used to change an 
adjective into an adverb.  
 
For example:  
  ‘quiet’ (an adjective) might change to ‘quietly’ (an 

adverb) 

 ‘quick’ (an adjective) might change to ‘quickly’ (an 
adverb)

A compound sentence is formed when you 
join two main clauses with a connective. In 
a compound sentence the clauses are linked 
by coordinating conjunctions / connectives 
(and, but, so, or).  
 
  I like tennis and I like dance. 

Henry plays the drums but 
he prefers the guitar. 

Subordinating Conjunctions 
A conjunction is a word, or words, used to connect 

two clauses together. Words such as: 
 'although', 'because' or 'when'.  

A subordinating clause is a part of a sentence  
that adds additional information to the main clause. 

A subordinating conjunction is simply the 
word/words that is used to join a subordinating 

clause to another clause or sentence. 

Suffixes are morphemes (groups of letters that mean 
something on their own) that are added at the end of a 
root word to change the meaning. 
 
Some suffixes change the tense of a word.  
  drop → dropped → dropping

Commas 
 
Where there are more than two items in a list, 
the different items should be separated by a 
comma.  
 
For example: 
 
  She bought a bread, ham, butter and 

cheese.



A verb is a word used to describe an action, state or occurrence. 
 
Verbs can be used to describe an action, that’s doing something. For example, 
like the word ‘running’ in this sentence: 
 
 
 
 
They can also be used to describe a state of being, that’s feeling  
something. For example, the word ‘likes’ here: 
 
 
 
 
 
 
 

 
 

Nouns  
A noun is a naming word. It is a thing, a person, an 
animal or a place.  
 
 

Apostrophes 
An apostrophe can be used to show that one thing belongs to or 

is connected to something. This is called a possessive 
apostrophe. 

 
 
 

You can also have apostrophes for contractions.  
 
 

Tenses 
 

Noun Phrases 
 
 
 
 

Adjectives  

I read a book. 

An adjective is a word that describes a 
noun  (the name of a thing or a place). 
 
 

I read a blue, astronomy book. 

Verbs 

The boy was running along the football pitch.
 

The girl likes photography. 
 

Or a verb can be used to describe an occurrence, 
that’s something happening. For example, the 
word ‘became’ in this sentence: 
 

The tadpole became a frog. 
 

The boy’s jumper was blue. 

Verbs are words which express actions. The tense of 
a verb tells us the time when the action took place, 
in the past, the present or the future. 
 
There are three main tenses: present, past and 
future. 
 
These sentences are written in the present tense: 

● I walk onto the football pitch.
● I am walking onto the football pitch.

 
These are examples of sentences written in the past 
tense: 

● I walked onto the football pitch.
● I was walking onto the football pitch.

 
 

A noun phrase includes 
one noun as well as 

words that describe it, 
for example: 

 
 the blue book

the smelly shoes

Can not → can’t would not → wouldn’t



This help sheet explains what grammar and 
punctuation children in Year 3 need to know by 

the end of the year. 

Grammar and  
Punctuation  

Year 3  

Determiners 
Determiners are small words that go before nouns.  

Articles are ‘a’, ‘an’ and 
‘the’ 

An article is one type of 

determiner. Use ‘a’ and 

‘an’ for general things 

and ‘the’ for specific 
things.   

There are lots of 
different type of 

determiner which had 
different jobs to do in a 

sentence.  
 

(One apple, some 
cheese) 

A 
cat

Phrases and clauses 
 

Sentences are made up of phrases and clauses. A clause 
is part of a sentence which has a subject and a verb. A 

phrase is  part of a subject without a verb.  

Hannah rides her bike when visits her friend.

Hannah rides her bike at school. 
Phrase  

Clause  

Prepositions 

A preposition is a word that tells you 
where, when something is in relation to 

something else. 

Prepositions can can also show you 
why something happens.

under
over
at
on

in
through

into
next to

during
until
since

before

after
due to

while

The hat was on her head. 

The cat was under the table.

The boy ran over the bridge.

 
Ginny is playing 

 
Ginny was playing 

Past and Present Tense 
 
 

When you are writing, you can use words that 
show if the events have already happened, are 

happening now or will happen in the future. 

The past tense is used for things that have 
already happened.

The present tense is used when something 
is happening now or when something 

happens regularly.
Conjunctions 

Conjunctions are joining words that link 
together parts of a sentence.  

There are two types of conjunction:  

I lost  the 

balloon because 

a sudden gust 

of wind blew it 

away. 

Subordinating Co-ordinating

“You can play on your game, after your tea.”

The three main 

coordinating 

conjunctions are ‘and’, 

‘but’ and ‘or’. 
 

They can be used to join 

together two clauses in 

a sentence.  

for  yet  so  nor 

A subordinating conjunction is 
simply the word/words that is used 

to join a subordinating clause to 
another clause or sentence. 

after

since

because
until

if

although

when



Word families 
 

Inverted Commas 

 
 

Present Perfect Tense 
 
 

Prefixes 

Statement, Question,  Exclamation and 
Command 

Adverbs describe verbs. 

Adverbs 

Adverbs tell you how or when or why an action was done. Often, adverbs end in 
‘ly’ - but not all of them do!  

 
 
 

Adverbs also describe adjectives. Words like ‘very’, ‘quite’, ‘extremely’ and 
‘nearly’ are also adverbs. They can be used with adjectives to show how much 

the adjective is working on the noun.  

Dad was probably asleep. 

Perhaps he was waiting for his dinner.

The sun shone brightly.

Mike overslept, therefore, he arrived late.

Not all 
adverbs 

end in ‘ly’.  

Inverted commas or Speech marks 
 “  “ are used to punctuate speech.  

 
  “Hello!” said Mr Toad.

“How are you today?” replied Mr Frog. 

The words in a word family are normally related to 
each other.  

E.g. teach - teacher, extend-extent-extensive

A tense is a verb form that most 
often indicates time. English verbs 
have two basic tenses, present and 

past (I play /I played).  
 

Additionally, all these forms can be 
perfect with the word “have” in 

them.  
 
 

I have played → I have been playing.

A prefix is added at the beginning of 

a word in order to turn it into 

another word for example: 

 
  Prefix  un - added to  

  able = unable

Prefix dis- added to  

 
allow= disallow

Consonant  
all other letters of the 
alphabet except from 

vowels. 

Vowel 
letters of the  

alphabet -  
a, e, i ,o, u 

A statement is the most common type of sentence.  
 

Commands are a type of sentence in which someone is being 
told to do something.  

 
A question is a type of sentence that we ask or write to gain 

further information from a person or people responding.  
 

An exclamation is forceful statement which expresses high 
levels of emotion or excitement. 

 
 

 
 



This help sheet explains what grammar and 
punctuation children in Year 4 need to know by 

the end of the year. 

Grammar and 
 Punctuation  

Year 4  

Fronted Adverbials  

Adverbials are words or phrases that give more 
information to the sentence. 
 
A fronted adverbial is when the adverbial word or 
phrase is moved to the front of the sentence, before the 
verb.  

Earlier today, I went to the shop.

After the match, we celebrated as a team Possessive Apostrophes 
 An apostrophe can be used to show that 
one thing belongs to or is connected to 
something. This is called a possessive 

apostrophe. 

The boy’s hat was blue. 

Boy is a singular noun so you need to 
add an apostrophe and "s" to show that 

the hat belongs to the boy. 

The brothers' feet were 
muddy. 

 
Brothers is a plural noun 
that ends in an "s" so you 

don't add another "s" 
after your apostrophe. You 
can just add an apostrophe 
to show the feet belongs to 

the brothers. 

Expanded Noun Phrases 
A noun phrase is a noun and the words that describe it, which together 
act as a noun in a sentence. An expanded noun phrase is a phrase made 
up of a noun and at least one adjective. 
 

The cat → The ginger tabby cat.

Pronouns 

 

Pronouns are short words like, 'it', 'she', 'he', 
'you', 'we', 'they', 'us' and 'them'.  

 
A pronoun is a word that can be used in place 
of a noun. They can also be used to describe 
either individual or groups of people, rather 

than using their name or names. 

Jon ate an apple. →  He ate it.

Personal pronouns for 
people (Possessive)  

I, you, he, she, we, they 
me, you, him, her, us, 

them 

Personal pronouns for 
things 

it, they, them 

Conjunctions are joining words that 

link together parts of a sentence. There 

are two types of conjunction:  

The girls dressed
 up as pirates and 

built a den. 

The boy looked through a 

magnifying glass because he 

wanted to see
 the ants. 

Conjunctions 

Co-ordinating

Subordinating

 
 

Inverted Commas 

Don’t forget to include punctuation 
inside the speech!

When you are writing, inverted commas or 
speech marks go before and after direct 

speech, surrounding what was said. 

“I’m hungry,” she complained.
“What’s for tea?”  she asked.

Plural and Possessive -s 
An -s is commonly added to the end of a root word for two 
reasons: 
 

● to show that there is more than one of the thing 
(plural), or 

● to show who or what something belongs to 
(possession). 
 

When an –s is added to show a plural (for example, ‘one motorbike; 
two motorbikes‘ or ‘a cow; a herd of cows‘), there is no apostrophe 

added



Clauses  

 

 
A preposition is a word such as ‘after’, ‘in’, ‘to’, ‘on’, and 

‘with’. They are used to describe the position of something, 
the time something happened, and how something happened.  

 
Prepositions can be used to expand a noun phrase for each 

of these purposes, each time giving additional detail or 
information: for example, ‘the frog on the lilypad’ (position) 

or ‘the train after this one’ (time).
 

Commas 

Articles are ‘a’, ‘an’ 
and ‘the’ 

An article is one type 
of determiner. Use ‘a’ 
and ‘an’ for general 
things and ‘the’ for 

specific things.   

Determiners are small words that go 
before nouns.  

There are lots of different type of 
determiner which had different jobs 

to do in a sentence.  

Main and Subordinate Clauses 

A main clause is a clause that would make sense as a separate sentence. To join two main 
clauses in a conjunction.   

A subordinate clause is a less important clause in a sentence - they don’t make sense on their 
own. You start a subordinate clause with a subordinating conjunctions. 

Tim hates snow. John likes skiing.

Determiners 

Often there are subordinate clauses in a sentence. A subordinate clause cannot exist on 
its own as a complete sentence but is linked to the main clause and adds more 
information.  

● It was sunny (main clause) 
● It was sunny and we were very warm  

( two main clauses joined by ‘and’) 
● It was sunny when we arrived at the airport 

( main clause containing a subordinate clause which is underlined) 

Verb inflections  
 

Standard English variety  
 
 

 
 

Non-Standard equivalents 
 
 

Adding a comma can change the meaning of a sentence. 
Commas can be used to break up sentences that have more 
than one clause and make them easier to read. 

When Albert saw the food, his tummy started 
to rumble.

Albert got used to the blue spots, but then they 
started itching.

‘I done it.’‘them books’

‘I weren’t doing anything.’

‘those books’ ‘I did it’

I wasn’t doing anything.

Prepositions



This help sheet explains what grammar and 
punctuation children in Year 5 need to know 

by the end of the year. 

Grammar and 
 Punctuation  

Year 5  

Relative Clauses  
A relative clause can be used to give additional 

information about a noun. 
 
They are introduced by a relative pronoun like 'that', 
'which', 'who', 'whose', 'where' and 'when'. For 
example:  

The old lady, who took her cat to the shop, is called 
Margot. 

The cat, which lives at number 9, is black. 

Brackets, dashes or commas to indicate 
parenthesis

Past and Present Progressive 
 
  Modal Verbs 

ought to

 
 

Linking ideas across paragraphs using adverbials of time 
 
 

Indicating degrees of possibility using adverbs 
 
 Adverbs tells us when, where, how something 

happens. We can use adverbs to show how possible an 
action is.  We can use the words; perhaps, surely... 

“Perhaps we will go to the shop today.”

Modal verbs raise the ideas of the 

necessity or likelihood of an action 

happening. Modal verbs are: 

 
  

  might
will

can

could
should

may
would

must

Additional, but not vital, information within a 
sentence can be punctuated using dashes (-), commas 

(,)  or  brackets( () ).  
 
  I love strawberries (and raspberries) but I am not keen on 

blueberries. 
I love strawberries - and raspberries - but I am not keen 

on blueberries. 

The present progressive tense is used to describe an action that is 
happening at the moment of speaking: 
 

I am leaving work.

The past progressive is used for a continuous action in the past, for 
example: 

I was working hard when the telephone interrupted me.
Everyone was shouting.

They were always arguing.

 
 

Adverbials help us to organise our writing in a clear and logical way and to guide our readers 
through a train of thought, a sequence of events, an explanation, an argument or a discussion.  
 
Example: Indicate the adverbial that links the two ideas. 

 Fruit is an important part of a healthy diet. Similarly, fresh vegetables and dairy products are
considered healthy.

 
Here the adverbial ‘similarly’ indicates that the two ideas are similar and links the two sentences.  
 
 
 

Examples of cohesive 
adverbs:

Later, Near by, Similarly, 
Secondly



Cohesion 
 

Showing action and emotion after speech 

Suffixes - Converting nouns or adjectives into verbs 
using suffixes like -ate, -ise, -ify 

A suffix is an ‘ending’ used at the end of one word 
to turn it into another word. suffixes can be used to 
change a verb or an adjective into a noun and visa 
versa.  
For example:  
 

Simple - simplify (turns the noun into a verb)
Terror - terrorise (turns the noun into a verb)

Calculation - calculate (turns a noun into a verb)

Punctuation is used in direct speech to separate spoken 
words, or dialogue, from the rest of a story.  
 
The words spoken by a character sit inside speech 
marks: 
 

“Did you hear that noise?” whispered Grace.

We can show what a character is doing or how they are 
feeling by using a relative or -ing clause after it. 
 

“Did you hear that noise?” whispered Grace, who was 
starting to feel scared. 

“Did you hear that noise?” whispered Grace, looking 
around the dark woods anxiously. 

 

Commas to clarify meaning 

Commas can be used to mark different parts of sentences and separate 
some clauses within a sentence. We use commas so that our writing is 
easy to understand and so that we avoid ambiguity (where there might be 
more than one meaning in what you have written). 
 
   For example:  
 

‘I’m going to start cooking, Mummy’ 
is a child telling his mother he is about to cook. 

 ‘I’m going to start cooking Mummy’ 
tells a different story about the ingredients the child has chosen.

A text has cohesion if it is clear how the 
meanings of its parts fit together. A 
cohesive text will make sense and is easy 
for the reader to follow. 
 
 To help their writing flow, your child will 
be taught to use cohesive devices. 
Cohesive devices are words used to show 
how the different parts of a text fit 
together. In other words, they create 
cohesion.  
 
Some examples of cohesive devices are: 
 
  Determiners

Pronouns
Conjunctions

Adverbials
Adverbs
Ellipsis

Paragraphs  

Paragraphs are coll
ection

s of 

sentences th
at are grouped together 

because they deal with a common 

idea or to
pic. 

There is 
no set 

length to a paragraph.

 
 

A comma is used to separate the 
name of the person being spoken to 
from the rest of the sentence. 

“Kids, dinner is ready!”

“Sam,  please put your 
pencil down.”



Use of the passive voice 
 
 

A text has cohesion if it is clear how the meanings of its parts 
fit together. A cohesive text will make sense and is easy for 
the reader to follow. 
 
 To help their writing flow, your child will be taught to use 
cohesive devices. Cohesive devices are words used to show 
how the different parts of a text fit together. In other words, 
they create cohesion.  
 
Some examples of cohesive devices are: 

 
 

This help sheet explains what grammar and 
punctuation children in Year 6 need to know by 

the end of the year. 

Use of a colon to mark the boundary between 
independent clauses 

 
 
 

Grammar and 
 Punctuation  

Year 6  

Use of a colon and semi-colon in a list 
When colons are used to introduce an item or 
series of items, the first word written after the 
colon does not need to be capitalised. 
 
 
 
 
 
But what if the list included explanations or extra detail 

about the items? Where the list items themselves already 
use commas, things can get complicated. That's where 

the semicolon can be useful. 
 

You will need to bring the following: a sleeping bag, a pillow, 
pyjamas, water bottle, waterproof jacket, a sweatshirt and 

walking boots.

Ellipsis... 
In informal writing, an ellipse can be used 
to show a trailing off of thought.  
 
For example:  
 
If only she had...Oh, it doesn’t matter now.

It can also indicate hesitation or suspense.  
 
For example:  

I wasn’t really...well, what I mean...see. the 
thing is… I didn’t mean it.

 
An ellipsis can also indicate missing 
information from quotes. 
 
 

A sentence is written in active voice when the subject of the sentence is 
performing the action. 
 
A sentence is written in passive voice when the subject of 
 the sentence has something done to it by someone or  
something. 
 

The dog was chasing the cat.

The cat was being chased by the dog.  
 

Active voice: The dog was chasing the cat. 
In this sentence, 'the dog' is the subject, 'was chasing'  

is the verb and 'the cat' is the object. 
 

Passive voice: The cat was being chased by the dog. 
In this sentence 'the cat' has become the subject which is having 

something done to it by the dog. 
 

You will need to bring the following: sleeping bag, pillow and 
pyjamas for the overnight stay; water bottle, waterproof 

jacket, sweatshirt, and walking boots for the afternoon trek; 
and a swimming kit for the river activities.

Using modal verbs or adverbs to indicate 
degrees of possibility 
 
Modal verbs raise the ideas of the necessity or 
likelihood of an action happening. Modal verbs are:  
 
  might

will

could

should
may
would ought to

can must

A colon can also be used to separate clauses within a 
sentence. The clause after the colon is used to: 
 

● conclude the clause before it 
● explain the clause before it and enhance its 

meaning. 

A dolphin is not fish: it is a warm-blooded mammal.

I have several plans for my immediate future: First, 
I’m going to win the lottery. Second, I’m going to buy 

a unicorn. Third, I will buy a chocolate factory.

Linking ideas across paragraphs with 
a wide range of cohesive devices 
 
 

Determiners
Pronouns

Conjunctions

Adverbials
Adverbs
Ellipsis



Using formal and  
Informal language as  
appropriate 
 

Using expanded noun phrases to convey complicated information concisely 

Layout devices

In writing, you will need to use a 
different range of layout devices. 
These include:

● Headings
● Sub-headings
● columns, bullets
● tables 

These devices are used to structure 
text and make it easy to understand. 

This is particularly important for 
non-fiction writing.

 

How hyphens can be used to avoid ambiguity  
 
Hyphens are punctuation marks that are used to 
join words together. 
 
They look like this '-'. 
 
Using a hyphen changes the meaning  
of a sentence completely.  
 

The bamboo eating pandas.

The bamboo-eating pandas.

Can you see the difference? By using the hyphen 
you have  changed to meaning.  

 

A noun phrase is a group of words what function as a noun in a sentence. They help identify 
the noun. When adjectives are added to a noun phrase, we call it an expanded noun phrase.  

Take a look at the examples below: 

The bear read a newspaper. 

The bear is a simple noun phrase. 

The intelligent, curious bear read a newspaper. 

By adding adjectives in front of the noun, it becomes an expanded noun 
phrase.

Informal language includes:  
 

Contractions 
 (for example, ‘can’t’),  

colloquial language  
(‘mates’),  

 abbreviations  
(‘TV’ instead of ‘television’), 

 double negatives  
(‘he hasn’t got none’) 

dialect-specific subject-verb  
agreement  

(‘we was’ instead of ‘we were’).  
 

Formal writing tends to
avoid these.

 
 

Dashes 
A dash can be used in the place of either colons or 
semi-colons: 

‘I’ll be there on time tomorrow – that’s a promise.’
‘All the practice was worth it – Tom got full marks.’

Use of a semi-colon to mark the boundary between 
independent clauses 

 

It was a warm morning and the sun was shining. 

It was a warn morning; the sun was shining. 

Semi-colons are mainly used within a sentence to separate 
clauses.The clauses must be on the same theme and not be joined 
together with a conjunction; the semi-colon takes the place of the 

conjunction within the sentence.


